How to Complete a Donors Choose Proposal

1.

Canyons School District
Education Technology
Department
9361 S. 300 E.
Sandy, UT 84070

If you haven’t already, create a Donors Choose account by visiting donorschoose.org/teachers.
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2.

Once you have completed the steps listed on the previous screen, you will arrive at your
account page. Select “Create a project.” The welcome page will give you a few reminders.
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3.

As a new member of Donors Choose, you will have 3 points to spend. An explanation of your points
and possible types of projects will be listed. Enter your project title and “Save and go shopping.”

4.

Go shopping at any of the listed vendors!

5.

Each vendor you select will open an online store. You can search for products just as you would in any
online store. If you are seeking technology, please make sure you do your best to find items that align
with Canyons District Purchasing Standards. They can be found at:
http://it.canyonsdistrict.org/index.php/purchasing-standards

6.

Make sure and add an item to your cart as you select materials to include in your proposal.

7.

View your cart and alter amounts as desired. Click “Transfer Cart” if everything is in order. You can
include items from multiple vendors. When you transfer your cart, you are sending it to your Donors
Choose cart.

8.

You can now continue shopping, save draft, or save and summarize your cart.

9.

You will now describe the items in your cart. If you are requesting several items, name at least 3. This is
a quick description, not where you describe your story.

10.

Now you tell your story. Introduce you and your classroom. Talk about your students, how they will be
using the items, and most importantly why your project will make a difference. Be sure to keep track of
the character count and choose to “Save Draft” after each paragraph.

11.

Add some details about what you are requesting and for what grade, the number of benefitting
students, and the grade levels the project will reach.

12.

The final step before reviewing and submitting your proposal is to add a photo that reflects you, your
students, or the great work you’re doing in the classroom.

13.

After reviewing your proposal, “Submit Project.”

